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HARVEY
BEARS

Nursery & Pre-School
ADMISSIONS POLICY
Policy statement
At Harvey Bears Nursery and Pre-school, our intention to make our
setting accessible to children and families from all sections of the
local community. We aim to ensure that all sections of our community
have access to the setting through open, fair and clearly
communicated procedures.

Procedures
•
•

•
•

•

Our waiting list is arranged on a ‘first come, first served’ basis.
At Harvey Bears Pre-school and Nursery we operate an equal
and inclusive admissions policy. We offer free places for children
receiving 2 year funding, if they fulfil the Government
requirements. All children have an entitlement to 15 hours free
education from the term after they are 3. This is for 38 weeks of
the year.
We ensure that the existence of our setting is widely advertised in
places accessible to all sections of the community.
We ensure that information about our setting is accessible, using
simple plain English, in written and spoken form and, where
appropriate, provided in different community languages and in
other formats on request.
In the case of over subscription we use the following priorities:
• Looked after children. ‘Looked after’ means children currently
accommodated by the Local Authority under the terms of the
Children Act 1989. Also children who are subject to an
adoption residence or special guardianship order.
• Children with additional needs, with priority given to those
children who meet the criteria for statutory assessment.
Additional needs may be emotional, physical, social or
intellectual.
• Children with siblings already in the setting. This would
include half siblings, adopted siblings, or step siblings, or a
child of a parent/carers partner. All children must be living at
the same address. Priority will be given to those wishing to
use their entire funded hours within Harvey Bears.

•

We offer funded places for children meeting the requirements for
2-year-old funding as well as 3-year funding. We can offer 30
hours funded places, where applicable.
• We keep a place vacant, if this is financially viable, to
accommodate an emergency admission.
• Our setting and its practices are welcoming and make it clear
that fathers, mothers, other relations and carers are all welcome.
• Our setting and its practices operate in a way that encourages
positive regard for and understanding of difference and ability whether gender, family structure, class, background, religion,
ethnicity or competence in spoken English.
• We support children and/or parents with disabilities to take full
part in all activities within our setting.
• We monitor the needs and background of children joining our
setting on the Registration Form, to ensure that no accidental or
unintentional discrimination is taking place.
• We share and widely promote our Valuing Diversity and
Promoting Equality Policy.
• We consult with families about the opening times of our setting to
ensure that we accommodate a broad range of families' needs.
•We are flexible about attendance patterns to accommodate the
needs of individual children and families, providing these do not
disrupt the pattern of continuity in the setting that provides
stability for all the children.
• Failure to comply with the terms and conditions may ultimately
result in the provision of a place being withdrawn.
• We reserve the right to charge extra fees for visits from external
experts such as music and movement, or for larger planned
outings.
• Priority will be given to those wishing to access full time provision
(27 hours) within our setting, over those wishing to access less
than 27 hours provision.
• Our settings policies and practices are welcoming and make it
clear that fathers, mothers, carers and the wider family are
welcome.

Further resources
•

Seasonal Hello Posters (Early Years Alliance 2006)

